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1. Easily view all popular file types

Welcome to WPS Office

2. Start your work from templates or blank docs

3. Powerful tools help you automate your work

4. Share with anyone, any device

Get started with WPS Office for PC

https://www.wps.com



1 Easily view all popular file types

View and manage Documents, Spreadsheets, PDFs, and Presentations within the 
same window thanks to the innovative tab-based user interface. Eye protection 

mode and Mobile view make reading an extremely comfortable experience

1.2 Open document from Recent
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Click Tab to switch docs2

Open doc from Recent list1

Document
Compatible with MS Word, text 

tools, eye protection mode, 

screengrab tools

Spreadsheet
Compatible with MS Excel, auto-filter 

with quick analytics, reading layout，

beautiful chart style

Presentation
Compatible with MS PPT, 

powerful picture tools, 5000+ 

professional templates

PDF
Night mode; Convert to Word & 

Picture; Text highlight and Image Edit, 

Page split and merge

1.1 Fully compatible with Microsoft Office



Welcome to WPS Office

WPS Office is one of the world's most popular, cross-platform, high 
performing, all-in-one, yet considerably more affordable solution. It 
integrates all office word processor functions such as Word, PDF, 
Presentation, Spreadsheet, in one application, and fully compatible and 
comparable to Microsoft Word, PowerPoint, Excel, Google Doc, and Adobe 
PDF format. WPS Office is one of the best smallest size and all-in-one 
complete free office suite out there. It's available on Windows PC, MAC OS, 
Linux, Android and iOS

Your PDF

Welcome to WPS Office

WPS Office is one of the world's most 
popular, cross-platform, high performing, 
all-in-one, yet considerably more 
affordable solution. It integrates all office 
word processor functions such as Word, 
PDF, Presentation, Spreadsheet, in one 
application, and fully compatible and 
comparable to Microsoft Word, 
PowerPoint, Excel, Google Doc, and 
Adobe PDF format. WPS Office is one of 
the best smallest size and all-in-one 
complete free office suite out there. It's 
available on Windows PC, MAC OS, Linux, 
Android and iOS
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•	 On Windows PC

1.3  To enable the eye protection mode or mobile view

When browsing a document through WPS office, click the eye-like icon at 
the bottom of the document

•	 On Android
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Welcome to WPS Office

WPS Office is one of the world's most popular, 
cross-platform, high performing, all-in-one, yet 
considerably more affordable solution. It integrates all 
office word processor functions such as Word, PDF, 
Presentation, Spreadsheet, in one application, ...

OFF ON

Eye Protection Mode1

Perfect support for 
Landscape/Multi-window,  
Mobile View and Night 
Mode makes reading more 
comfortable

Get WPS Office for 
Android √

All-in-one Office Suite with PDF 
WPS Office

http://bit.ly/2siPfRp


2 Start your work from templates or 
blank docs

WPS Office provides an easy way to create documents from professionally 
designed templates. Whether it's a to-do list, resume, or business 

presentation, you can use templates for inspiration.

2.1 Create a new doc
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Create a new doc from Homepage1

Click + to open a new tab2

Fully compatible with Microsoft Office's document formats 
and usage habits

Document SpreadsheetPresentation PDF



3 Powerful tools help you automate 
your work

WPS Office's PDF editor provides all the tools needed to create and edit 
the PDFs, convert PDFs to Microsoft Office Word format, comment on or 

sign PDFs, and so much more.

3.1 PDF editor 

PDF to Word Picture to Text Picture to PDF

File Repair

All tools can pin to WPS Home page from Apps center

3.2 WPS Tools & Mini Apps

Word

PPT

Excel

PDF

WPS Office is one of the world's most popular, cross-platform, high 
performing, all-in-one, yet considerably more affordable solution. It 
integrates all office word processor functions such as Word, PDF, 
Presentation, Spreadsheet, in one application, and fully compatible 
and comparable to Microsoft Word, PowerPoint, Excel, Google Doc, 
and Adobe PDF format. WPS Office is one of the best smallest size 
and all-in-one complete free office suite out there. It's available on 
Windows PC, MAC OS, Linux, Android and iOS

WPS Office

WPS Docs

WPS Docs is a super-cool tool in Messenger developed by WPS Office! 
You can Preview, Edit (.doc only) and Share your documents without 
the need to download the documents! You can also use it as your mini 
messenger cloud storage.

WPS Office Welcome to WPS OfficeNew

Edit

Edit Text Edit PictureW atermarkChange fluid Header and Footer Rotate Morge PDF Split PDF Delete Plages Clip PageInsert Pages

PDF Edit1



4 Share with anyone, any device

WPS Cloud brings your files together, allowing you to seamlessly access 
them from your PC, Mac, Android, iOS and Web. Quickly  share your work 

as a link or a copy

4.1 Quickly share your work as a link or a copy

WPS Office My Work PlanNew

Click here to add the text, the text is the refinement of your thought, in 
order to demonstrate the good effect of the release, please explain 
your point of view succinctly.

My Work Plan

Management

Click here to add the text, the text is the refinement of your thought, in 
order to demonstrate the good effect of the release, please explain 
your point of view succinctly.

Technology

Reporter:D epartment: Date:

Share

My Work Plan.docx

Link Sharing

Attachment Share

Share1

Tap to view more>

WPS for Mac WPS for iOSWPS for Android

Tap to view more> Tap to view more>

Work is hard, Let's WPS 

FREE to Download and join thousands of users who trusted us.
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