
Welcome to WPS PDF
By reading this document, you can quickly learn the basics of WPS PDF, as well as its

useful tools and free benefits. You can also edit this document to learn in practice.

1. Introduction to basic functions

 Smooth reading experience

 Powerful PDF editing tools

2. WPS PDF tools

 PDF to Word/Excel/PPT

 Signature

 Picture to PDF

 PDF Merge/Split



1. Introduction to basic functions
1.1 Smooth reading experience

In order to create a good reading experience, we support playing PDF slides,

adjusting PDF page layout, and setting the background color of reading. You can

find them in the "Home" menu.

1.2 Powerful PDF editing tools

You can perform basic editing operations on PDF documents in the "Insert" menu,

such as highlighting text, inserting notes, inserting text, adding underline, adding

strikethrough, etc. These are all free.

You can also modify the text or pictures of the PDF document in the "Edit" menu,

such as modifying text content, changing text position, replacing pictures, etc. Or

you can adjust pages in the "Page" menu, such as adding or removing pages,

adding watermarks, headers and footers, and more. These are paid features.



2. WPS PDF tools
WPS PDF also includes a series of useful tools, such as PDF to Word/Excel/PPT,

Picture to PDF, PDF Merge/Split, Compress and Signature, etc. You can find them

in the "Tools" menu, and some of them are free. Let’s take a look of the guide we

made for you.

2.1 PDF to Word/Excel/PPT

You can convert PDFs to Microsoft Office Word format. It’s free to convert 2 pages

each time, and with unlimited number of times.



2.2 Signature

Signature supports pictures, handwriting or inserting text. You can use the same

signature for free, and with unlimited number of times.

2.3 Picture to PDF

You can convert multiple pictures into PDF. It’s free to convert 2 pages each time, and

with unlimited number of times.



2.4 PDF Merge/Split

You can merge multiple PDFs into one document, or split a PDF document into

multiples. It’s free to merge or split 2 pages each time, and with unlimited number of

times.

The above is some basic knowledge about WPS PDF, if you have any other questions

or suggestions, please feel free to email us at officesupport@wps.com.

mailto:officesupport@wps.com
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